[bookmark: _Hlk126262208]Minutes of the 16th Meeting of the Faculty Quality Assurance Cell (FQAC) 
of the Faculty of Business Studies (FBS) held on7th of November, 2024 at 1.30 pm in the 
Board Room of the FBS
Present
Dr. Y. Nanthagopan      		Chairman 
Ms. A. Prasheenaa			Coordinator 
Prof. A. Jaufer 			Head/ Dept. of Management and Entrepreneurship
Dr. K. Kalainathan			Head/ Dept. of Accounting and Finance
Mr. A. Thayaparan			Head/ Dept. of Business Economics  
Mr. S. A. Jude Leon       		Head/ Dept. of Marketing Management 
Prof. Poongothai Selvarajan   		Professor  
Mrs. J. S. Thevaruban			Senior Lecturer / Dept. of Finance and Accountancy
Mrs. P. Godwin Philip			Senior Lecturer/ Dept. of Business Economics  
Mr. C. Larojan        			Senior Lecturer / Dept. of Finance and Accountancy
Ms. V. Kajanthy			Senior Lecturer / Dept. of Marketing Mgt. 
Mrs. P. Sarmatha			Lecturer / DELT
Ms. P. Dhanoshana			AR / FBS 
Mr. P. Mathushan 			Temporary Lecturer, Dept. of HRM.
Ms. S. Ajitha				Temporary Lecturer, Dept. of Project Mgt.
Mr. M. H. M. Humaid			Instructor in IT
Mr. S. Gobikrishna			Management Assistant 
Ms. V. Maickanro			Management Assistant 
Ms. K. Priya				Management Assistant 
Ms. J. Priyatharshini			Management Assistant (Trainee)
Ms. T. Nirosha				Management Assistant (Trainee)
Ms. N. Keerthika			Management Assistant (Trainee)
Ms. K. Thanusha			Management Assistant (Trainee)
Excuse
Prof. G. Jayaseelan			Head / DELT
Mr. S. Harikaran         		Head/ Dept. of Human Resource Management
Dr. A. Rukshan        			Senior Lecturer / Dept. of Management and Entrepreneurship
Mr. S. Douglas			Instructor, DELT
Mr. A. Sebarajah			Instructor, DELT
	
Preliminary
The Chairperson welcomed all the members to the 16th Meeting of the FQAC/ FBS. All the members of the faculty were invited to the meeting since it was the first meeting of the new coordinator
FQAC/FBS/16/01:	Confirmation of the 15th Meeting Minutes
The Minutes of the 15th Meeting were confirmed with minor corrections 
FQAC/FBS/16/02:	Matters arising from the 15th Meeting Minutes
The Chairperson informed that the all-faculty level committee progress should be reported to
the FQAC.
FQAC/FBS/16/03:	Progress of Action Plan of the FQAC
It was discussed that the Action Plan of the FQAC need to be revised at the next faculty level Strategic planning meeting of the faculty and the chairperson requested the coordinator to prepare and submit the action plan at the upcoming Strategic planning meeting. 
FQAC/FBS/16/04:	Progress of the Faculty Level Committees 
The Chairperson requested the In-charge person of the Faculty Level Committees to have proper meetings at least once in a month and prepare and maintain all the documents in a proper manner and mentioned that the coordinator will check and ensure the documentations. 
[bookmark: _Hlk183126029]FQAC/FBS/16/05:	Progress of the Faculty Level Cells/Centres
The Chairperson requested the Coordinators of the Faculty Level Cells/Centres to have proper meetings at least once in a month and prepare and maintain all the documents in a proper manner and mentioned that the coordinator will check and ensure the documentations. 
[bookmark: _Hlk183126074]FQAC/FBS/16/06:     Progress of the Student Clubs
The Chairperson requested that the Senior Treasurers and Advisors of the Student Clubs to hold proper meetings at least once in a month and prepare and maintain all the documents in a proper manner and mentioned that the coordinator will check and ensure the documentations. 

FQAC/FBS/16/07:	Preparation of Self Evaluation Report (SER) for the External Programme Reviews
The Chairperson requested to document all the meeting minutes and other relevant documents like students’ feedback, peer evaluation and examination matters etc in the department level. Further, he said the we have to be ready for the next round of Institutional Review and programme review within next six months. 
[bookmark: _Hlk126261817][bookmark: _Hlk126164846]FQAC/FBS/16/08:	Forms Peer Evaluation/ Employability/Satisfaction Survey of the Graduates of FBS/ Student Satisfaction Survey of the Undergraduate of FBS/ Second Markers Report/ Moderators Report
Regarding the forms Peer Evaluation/ Employability/Satisfaction Survey of the Graduates of FBS/ Student Satisfaction Survey of the Undergraduate of FBS/ Second Markers Report/ Moderators Report, the Chairperson requested the coordinator to check and correct the above-mentioned forms which are already existing and requested to place them in the next faculty board for discussion.
FQAC/FBS/16/09:	Feedback forms Student Feedback Form on Lectures/ Student Feedback Form on Formative Assessments/ Student Feedback Form on Practical/ Laboratory/ Field Visit-oriented Course Units/ Workshops
Regarding the Feedback forms for Student Feedback Form on Lectures/ Student Feedback Form on Formative Assessments/ Student Feedback Form on Practical/ Laboratory/ Field Visit-oriented Course Units/ Workshops, the Chairperson requested the coordinator to check and correct the above-mentioned forms which are already existing and stated to create new forms if they are not existing currently and requested to place them in the next faculty board for discussion.
FQAC/FBS/16/010:	Formats Course Specification for the Degree Programs/ Dissertation/ Project Report/ Lecture Reporting to the HOD at the end of the semester/ Student Feedback Analysis Report/ Results Analysis/ Department Meeting Minutes/ Meeting Minutes for Sub Committees, Cells and Clubs
Regarding the formats for Course Specification for the Degree Programs/ Dissertation/ Project Report/ Lecture Reporting to the HOD at the end of the semester/ Student Feedback Analysis Report/ Results Analysis/ Department Meeting Minutes/ Meeting Minutes for Sub Committees, Cells and Clubs, the Chairperson requested the coordinator to check and correct the above-mentioned forms which are already existing and mentioned to create new drafts forms if they are not existing currently and requested to place them in the next faculty board for discussion. 
FQAC/FBS/16/11:	Terms of References  Academic Coordinator of the Degree Programs/ External Examiners/ Curriculum Development Committee/ Curriculum Revision Committee/ Research Committee/ Mentors/ Committee for Faculty bylaws (Examination/ Students discipline)/ Vavuniya Journal of Business Management (VJBM)/ Research Conference on Business Studies/ Faculty Students Union/ Students Forum/ Department-Level Journals/ Faculty Alumni/ Undergraduate Handbook/ Prospectus/ Industry Community Interaction Cell (ICIC) / Career Guidance Cell/ Industrial Cell / Web Committee / Newsletter Committee / Students Clubs.
Regarding the TORs, the chairperson informed that the TORs for the above should be maintained properly.
FQAC/FBS/16/12      Mentors Reports and Progress
The chairperson has requested all the staff to maintain Mentors Reports confidentially and to discuss the issues arising from the mentoring sessions at the Department Meetings and find the solutions. 
FQAC/FBS/16/13:	Codes of Practice  External Examiners/ Student Feedback/ Peer Observation
The chairperson informed that the Codes of Practices for the above mentioned should be maintained.
FQAC/FBS/16/14:	Updating the Subject Benchmark Statement (SBS) for Accounting and Finance/ Marketing Management/ Human Resource Management/ Business Economics/ Entrepreneurship/ Project Management/ Banking and Insurance
It was decided to go through the existing SBS for the management degrees.
[bookmark: _Hlk126263081][bookmark: _GoBack]FQAC/FBS/16/15:	Policy Framework Student Participation at Regional and National Level Competitions/ Differently abled Students
It was decided to go through the Policy Framework for Student Participation at Regional and National Level Competitions/ Differently abled Students. 

FQAC/FBS/16/16:	Matters discussed in the CQA
The Chairperson has mentioned that all the staff has to maintain their R-Repository with up to date information as it will be an important part in the promotions of the staff.  
FQAC/FBS/16/17:	Any other matters
The chairperson has requested the staff to maintain their profiles in the faculty website properly. 
The Meeting was adjourned at 3.30 pm. 
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